Keyboarding Technique Checklist

Purpose:  To create a web page using HTML by following guided instructions that includes using color codes to format a web page

Instructions: It is now time to create a web page using the basic HTML codes that you know.  You should create a web page using notepad that has the following information.

1. Create a simple web page that contains the content below. You should format each line with the html code. Follow the stated directions in the bullets below. 

2. Create a title: Activity 21 by Student Name 
3. Create a background that is black.. 

4. All text should be white unless otherwise stated in the boxes below. 

5. Save this web page as: Keyboarding Techniques

6. Print the Internet version using the color printer. 

7. Print your work from notepad and staple together with the color Internet version and place in box. 

8. Place this handout in the class notebook after you are finished. 



Keyboarding Techniques Checklist

1. Keep your eyes on the screen. 

2. Curve your fingers.

3. Keep your feet flat on the floor.

4. Hold your wrists flat.

5. Sit up straight.

6. Strike the keys correctly by moving from the home row position to reach a key, strike it, and return to the home row keys.

7. Use the SPACEBAR correctly by pressing it quickly with the side of the right thumb while the other fingers remain on the home row.  

8. Use the SHIFT keys properly by pressing and holding the key while the other hand types the letter.  

9. Press the RETURN/ENTER key correctly—use the little finger of the right hand.

10.  Always SMILE!
This web page was prepared by __________________. (Insert your name here)


Web Page Design�Activity 21





All text in the ordered list should be formatted as blue unless otherwise indicated. �Leave a blank line between each line of type.





Format at centered, as a H1 and Green. 





Format as an ordered list





 Insert your name; �right align this sentence;


make the text color purple.





Every time you type the work “the” make it yellow!








